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Online Enrollment

Use Online Enrollment to process all enrollment activities

* New hire benefit ASURIS >
elections/declinations

* Terminations
* Life event changes

To-do list

View by: | All Tasks E|

* Open Enrollment changes

Benefit Participation

* Updates to personal information

02/01/2013 - 01/31/2015 B

* Reports 3

* And much more!
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Accessing the Tool

You will access Online Enrollment through Employer Center. Once you log into
Employer Center, simply click the Enrollment link to launch the Online
Enrollment tool.

Online Enrollment and
Education Employee Changes

Member Inquiry Enrollment Help

Order ID Cards

Resources

Forms

eBilling

View COBRA List

Adm!n Profiles New Enroliment Tool Secondary

Admin Search Administrator Guide
Now Available! A new and Learn about
improved Online Enrollment .‘ appointing

tool that helps your clients -‘ secondary group

manage new hires, open administrators Go
enrollment, and benefits >>
changes. Learn More >>

BENEFITFCQCUS® © 2016 Benefitfocus.com, Inc. All Rights Reserved.




Getting Started

When you first log on, you will have all of your employees right there at your fingertips. The
system will be completely set up according to your business rules. All you have to do is user the
tool for daily benefit management and open enrollment changes from that day forward.

Mary Test

123-00-5656 = 6565

Benefit details

&= Mary has 0 pending tasks

Benefit eligibility

Benefits Snapshot

+ Medical
Employee Benefit Summary

Report ‘ Pharmacy

Employee History

EMPLOYEE REPORTS
Employee Detail Report

Manage employee v

| Employee Only | Effective as of 06/28/2015

| Employee Only | Effective as of 06/28/2015

US™~ © 2016 Benefitfocus.com, Inc. All Rights Reserved.

Manage employee v

Update Login Information

Change Salary

Change Categories

Terminate Employee

Send Message




Online Enrollment Information Site

The Online Enrollment Information Site contains automated training videos,
resources, live webinar training, and much more!

Online Enrollment ASURJQ

NORTHWEST HEALTH

Home Live Trainings Training Videos Resources Marketplace

Access Online Enroliment

Benefits Management Made Easy & HR Administrator Log In

Asuris understands the importance of effectively managing your employee benefits. That's why
we are pleased to offer Online Enroliment. Designed for busy administrators like you, this robust,
Web-based benefits management tool is available at no additional cost to your organization

&; Member/Broker Log in

And, we supply all the tools and training you need. It's that easy!
. Why Online Enroliment?
Easy. Convenient. Secure.

d Benefit information is available

With Online Enroliment, you can: online 24 hours day, 7 days a week
= Enroll new hires and make year-round changes online & No software to downioad and no
« Enter your employees’ open enroliment selections upon renewal investment from your internal IT
= View eligibility details for your employees and their dependents department

* Generate many useful reports to help you manage your Regence benefits

= Grant varying levels of access rights to others, including to your Broker o Lz 1Ly S

employees

Access the Information Site by clicking here or selecting the link from your
Resource Center.
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